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CVS OPEN ACCOUNT VENDOR PROFILE FORM
Date:  ___________________, 20___
Thank you for working with CVS and its Open Account Program to process your company’s open account transactions (each, an “OAT”).  In order to process any OAT for your company, you must complete and return this CVS Open Account Vendor Profile Form directly to CVS by email to Denise Ehnes - denise.ehnes@cvshealth.com with a cc to Elaine Lamoureux – elaine.lamoureux@cvshealth.com 
CVS will rely on the completed information in your Vendor Profile Form for all OAT matters.  You may update your existing Vendor Profile by submitting a new fully completed Vendor Profile Form.  Note: Cover letter information must match the Vendor Profile information exactly for all presentations.
This Vendor Profile Form is submitted to (select as appropriate):
SETUP A NEW VENDOR PROFILE 
 
UPDATE AN EXISTING VENDOR PROFILE
	Vendor Name: 
	 

	Vendor Address: 
	 

	
	 

	
	 

	
	 

	
	

	Vendor Primary
	

	Contact Name: 
	 

	Title: 
	 

	Email: 
	 

	Phone/Fax:
	 

	
	

	Vendor Secondary
	

	Contact Name:
	 

	Title: 
	 

	Email: 
	 

	Phone/Fax: 
	 

	
	

	Vendor Payment Instruction
	

	Bank Name:
	 

	Bank Address: 
	 

	
	 

	Routing: 
	 

	Bank Account: 
	 

	Swift Code: 
	 

	Beneficiary Account Name: 
	 

	Beneficiary Address: 
	 

	
	 


Effective immediately, (1) payment for any OAT will only be made if the applicable OAT Cover Letter’s payment instructions match the Vendor Profile; and (2) CVS will instruct its Open Account Program bank to communicate all OAT related advices, including those for document examinations, solely via email and to the Primary Contact Name and Secondary Contact Name as identified in the Vendor Profile.   

