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User Login

‘Usertogin [l nescription/ Steps
& (&) & auth.mdm.stibosystems.com/auth/realms/cvs-test/protocol/openid-connect/auth?response_type=code8client_id=Step8istate=5cf8632f-1c7f-4661-9ebe-054a506672358&0gin=true&scope=openid&redirect_uri=https%3A%2F%2Fcvs-test.scloud.stibo.com%2... Y& e » 2 1. Enter URL for Supp[ier Portal —_—
0 https://cvs-
production.scloud.stibo.com/webui/WEBUI_CVSSupplierPortal
BTl
2. Enter Username and Password
STEP managed user log in
Please log in using the form
-
Forgot STEP password
Internal CVS users will use Single Sign
P managediser o On capability and may be prompted to
CVS Internal Colleagues - Click here enter User ID / Password
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https://cvs-production.scloud.stibo.com/webui/WEBUI_CVSSupplierPortal
https://cvs-production.scloud.stibo.com/webui/WEBUI_CVSSupplierPortal

High Level Product Maintenance

Stibo Supplier Stibo Merch Portal
Portal (Buy Side) (Sell Side)
lsofggﬂgtr » cVS » Update the Product
Self- Approval Goldenrecord
Onboarding

Web Tab Attributes that can be edited Approval Required Notification Required

STIBO Production Hierarchy & all related attributes
Hierarchy
Details Supplier -Product name, supplier description,

product scope, model number, projected
supplier date; Gender Flag, Brand

Details Product videos & romance copy
Dimensions All

Cost & Retail MAP, MSRP

Packaging Hierarchy All

Display Content Left grid that contains content items — only

editable when Display Maintainable is Yes

Display Content All right-side attributes are editable
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Category Analyst Approval

Auto Approved

Auto Approved

May require CA/CM Approval
No
No

Category Analyst Approval

No

Yes - MDM, Pricing, Category
Analyst, Digital Merch

Yes - Digital

Yes, RISD

Yes - Pricing

Yes - to inventory planners

No

No

¥ CVSHealth.



High Level Product Maintenance - Editable Attributes - Con’t

Web Tab Attributes that can be edited Approval Required Notification Required

Digital Assets

Hazmat Supplier -Product name, supplier description,

product scope, model number, projected
supplier date; Gender Flag, Brand

Specifications All

FDA Compliant Attributes  All

4
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Digital Approval

Auto Approved

Web attributes — Digital Merch
approval

Dimensions — Category Analyst
Approval

Rest of attributes are auto approved

Category Analyst Approval

Yes - MDM, Pricing, Category
Analyst, Digital Merch

Yes - MDM, Pricing when
consumer pack details are
changed

No

¥ CVSHealth.



Maintenance- Supplier

Maintenance- Basic Product Search

Welcome to the STEP Web Ul

YCVs
Hedalth .
Links

Global Search
Tree

Supplier Search
Product Search

Product Variant Search

Product Maintenance For S...

New Supplier Onboarding

L]
-_—

Total

Product NFR Maintenance

Product Search

wovs Object type
Health

Q  Global Search

" Tree

Q. Supplier Search

Q  Product Search

=@ Product Variant Search

Description / Steps

Click on Product Search.
Enter Search criteria in the box.
Click on Search

AW N o=

The product(s) are displayed in the
results pane.

5. Click on the blue hyperlink to open
the product. Or, put a check in the
box and click Update Item.

In this basic search, you can search by
entering a word(s) from the product
description, supplier number, CVS
Item number.

- -
Product Maintenance 3
e e CWE lemn ; g — ) L
[m} - CWE Bem Descripfion - P - llem Sas & Lile Cyde Sialus ™ LIPCi=)
Golden-230 (5 HEALTH IBUPROFEM 200MG COATED TABLETS 2804 Active Product onboarding complated 050428002803, 050428274958, 050428203362 ™
Golden-6205 W5 Nasal Spray Aaline Moisturizing Sedium Chloride 0.65% 6205 Active Product onboarding completed Q50423274580 .
Golden-27321 WS 53X 00010 200MG 27821 Active Product onboarding completed 050428650028
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Maintenance- Supplier

Maintenance- Product Details Description / Steps

Self-Help - S e e e e . .
Product Details /o 1. The Product Details page is
Merchandise > Healthcare > Health Treatments/Aids » Pain Relief Products » General/Multi-use Pain Relief » Adult > CVS Hea ef-3 Opened.

2. Click on Update Item

®

CVS Headache Relief - 3

Adult

Active

STIBO Product Hierarchy Attributes Details upC Dimensions

Cat
* STIB0 Broduct Hiersrcry Adult anene

Pain Relievers

Headache

No
Headache

Softgels

61-120CT
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Maintenance- Supplier

Maintenance- Update Product Description / Steps

[ ser el e © @ B/ Go through the various tabs and
make updates

Product Details

5/Aids » Pain Relief Products » Geners|/Multi-use Pain Relief > Adult » CVS He
CV5 Headache Relief - 3 Supplie e 2- C[ICk On SUb‘ , ”t
de Name  Adult €
tem Status Active Bl ype
n CVS Item Number 108845
STIBO Product Hierarchy Attributes Details upC Dimensions Packaging Hierarchy Cost and Retai Specifications Digital Assets H DA/Compl
STIBO Product Hierarchy Adult N
Key Ingredients Caffeine

Pain Relievers

Hea
Concern Headache Symptom Headache
Sofigels Hareon, No
Gender
Quantity 61-120CT

P Save & Continue
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Maintenance- Supplier

Maintenance - Home Screen Description / Steps

Welcome to the STEP Web UL

n New Supplier Onhoarding

[ N W )]
-

Links

Clone NFR Product
Import §

Impart Smartsheet For Product

Maintenance

Product Maintenance For S... Product NFR Maintenance

L L) L]
LW Y -

Product Maintenance 7 Product Maintenance

ent Back

New Agent Onboarding

Product Variant Creation Product Variant Maintenance

" 0 " 0w
- A
Variant

mnance

| N )]
N T

Product Clarification

" 0Wm
N T

Onboard new Product

L BN T}
- -
Crezte New Prog
Product Onboarding - In 4
Prograss
Sent Back By CA
k By DM 0
Total 4

Bulk Product Creation Tem...

29486} » Lyn Hammond + Eng|ish

J

Onboard a New NFR Product

Total

[mport entities

Drop file here

or

U5« Main
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1. Go to the Links widget.

2. Click on Advanced Search for
Product.

¥ CVSHedalth.



Maintenance- Supplier

Maintenance- Advanced Product Search Description / Steps

mrTT smmm s - **==—gnd « English US « Main [27]
)o - 1. Advanced Product Search screen
Advanced Search For Product 0 p ens.
i 2. Click on Active Item Search for
+r Active item Search For Sup... @ Suppliers
Drag search criteriz here to build your search
Selectall
D *  Name ®  CVS ltem Number *  ltem Brand Type ®  Category Name ®  Sub Category Name ®  S=gmentMame

Selected items: 0
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Maintenance- Supplier

[ sornepviens [ 1. Search criteria are placed in the
Advanced Search For Product SearCh area.
)o 2. Make sure CVS Item Number is
And “l Ob:'ec'. '.-,‘ce. - and |I Attribute Se[ected.
BuySide ltem (BuySide_Item) &z Item Status (AT temStatus) r Active ltem Search For Sup.. @
sctve ) . ' 3. Putin list of item numbers.
Number of pasted entries: 0
CVSItem Nurcer - D Include inherited values 4. C[iCk On Search.
— Caarch from List = Search from List .
— . 5. Search results are returned. Click
v _',-.-: or paste list of entries 110010 on SeleCt a[[.
Slactall nere 199760 - X
6. Click on Export Smartsheet
Mumber of pasted entries: 0 Mumber of pasted entries: 5
CVS [tem Mumber v CW5 [tem Mumber - 7. Click OK
<Select Type ID> 8. Once the status changes to
" Succeeded, click on the blue
Mame .
hyperlink to download the
& )6 smartsheet.
@ Select all Update Itemis Export Smartsheest ;
Export Smartsheet
D *  Name ® VS ltem Mumber ®  ltem Brand Type * Category Name *  Sub Category Name
CVS Headache Relief - 3 109248 Private Label PAIN RELIEVERS IBUPROFEN Cl‘"CICSE Smartsheet EXPDI"t Conﬁgurztfon
CVS Headache Relief - 50 110010 Private Label PAIN RELIEVERS NAPROXEN
CVS Headache Relief - 10 11769 Private Label PAIN RELIEVERS NAPROXEN Product Supplier Maintenance Export Smartshest =
CVS Headache Relief - 11 74 Private Label PAIN RELIEVERS NAPROXEN
CVS Headache Relief - 12 111879 Private Label
Background Process Details ‘ Cancel ‘ ﬂ

Maintenznce_Mass_Uplozd-2023-08-17_13.51.59.xsm

¥ CVSHealth.
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Product Onboarding - Bulk Product Updates

Exporting the Smartsheet - Opening the file

9170-08d67ealfibbr... € & ¢
Recent Downloads
@ Product_Supplier_Maintenance_h il
d-2023-08-17_13.51.59.xlsm

503 KB - Done

Show zll downloads

2

‘ » ThisPC » OSDisk (C:) » Users » (582834 » Downloads » v 0 Search Downloads
s A [ MName Date modified Type Size
v Today (2)
7 E@, Product_Supplier_Maintenance_Mass_UpIoa@EDZB 1:58 PM Microsoft Excel Macr... 503 KB
B} Product_Supplier_Maintenance_Mass_Upload-2023-08-... X
General  Securty Details Previous Versions Open
MNew
@E |denance_Mass_UpIoad-2D23—DE—'I 7_13.51.59xlsm Print
‘. CrowdStrike Falcon malware scan h
Type of file:  Microsoft Excel Macro-Enabled Worksheet {xlsm) a Classify and protect
Openg with: ﬂ Excel Change... 7-Zip >
CRC SHA >
Location: C:\Users\ChB2834%Downloads
_ Scan for Viruses...
Size: 502 KB (514,941 bytes)
¥ Share
Size on disk: 508 KB (520,152 bytes) . "ﬂ
Open witl
Created: Thursday, August 17, 2023, 1:58:07 PM Restore previous ersions
Modfied:  Thursday, August 17, 2023, 1:58:13 PM Send to ?
Accessed: Today, August 17, 2023, 2:11:43 PM Cut
Copy
Attributes: [JReadonly [ Hidden Advanced...
N Create shortcut
Security: This file came from another
computer and might be blocked to U Unbkﬂ Delete
help pratect this computer. Rename
' Properties
App)

6-» Carcel

11 ©2021 CVS Health and/or one of its affiliates. Confidential and proprietary.

Description / Steps

N

N O O AW

Click on the folder icon.

The downloads folder opens. Right
click on the file.

Choose properties.

Put a check mark in the Unblock box.
Click on Apply.

Click on OK.

Double click on the file to open the
excel file.

¥ CVSHealth.



Product Onboarding - Import Bulk Updates

Exporting the Smartsheet - Reviewing the open file

Description / Steps

AutoSave Hammond, Janice () 1 1. Click on Enable Content to enable the
File Home Insert Draw Page Layout Formulas Data Review View Automate Help \ i1 Comments \ \ 1% Share | macros.
A~ | = — 2]l ~ - H
i Evb — e a | = — | B 5 gm by O Ej ¥ 2. The sheet will change to the cover
B~ i X Delete ~ = . -
Paste Conditional Formatas Cell Sort & Find & Analyze | Sensitivi Add-ins
B I U- e A . . 9 <0 .o — yz ity sheet.
- ¥ - E - Merge & Center $ % 3 8 Formatting ~  Table~ Styles~ £l Format ~ &~ Filter ~ Select~ Data =
Clipboard ] Font ] Alignm [ Number ] Styles Cells Editing Analysis Sensitivity Add-ins -~ h
i 3. There are multiple tabs because we
\J) SECURITY WARNING Macros have been disabled. Enable Cantent * Chose mu[tiple CategorieS before
a1 - £ | Productssheet v exporting the sheet.
0 £ : & H ! ! < : 4. Make your changes and save the file.

11 CVS Headache Relief -| CVS Headache Relief - CVS Headache Relief FCVS Headache Relief Ftake one every 4 hoursno more than 12 in a d|ibuprofen May cause stomach upnone
12|
13 |
14|
15 |
16 |
17 _!
18_ Vendor Item Enrichment Spreadsheet
19' User Name: Lyn Hammond
20- Vendor Name: LYN'S TEST SUPPLIER(39486)
T - Download Date: 8/15/23 3:52 PM
22:

= This spreadsheet contains one or more sheets with item data that can be altered, validated and

= subsequently uploaded to the Web Ul. Also, you can add new ltems to the sheets. It is strongly

25| recommended to validate the data {by clicking the Validate button) before upload to the Web UL

26

27 |

28 | The functionality of this workbook may be reduced if Macros are disabled. To enable Macros you

29 | will need to select Enable Macros in the security dialog that appears when opening the

| cover | General Multi-use Pain Relief | Headache Migraine Pain Relief | Merchandise [«]] spreadsheet. Please be advised this workbook contains no harmful macros
= i ‘aate

Column headers that contain the = symbol at the right hand side of the cell can be clicked to
display a selection dialog for choosing values and/or references from multi-valued lists. To use,
first select one or more cells in the corresponding column, then click the column header.

Color Codes:

Blue =Mandatory. Information must be added.
Cover Artists Accessories | Artists Brushes Applicators Artists Canvas Pre-primed Boar (-i-)

y P& Accessibility: Investigate

¥ CVSHedalth.
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Product Onboarding - Import Bulk Updates
Tips for completing the worksheet

AutoSave (@) . D Search I e a8 1. Click on the tab next to the Cover tab,
File Home Insert Draw Page Layout Formulas Data Review  View Automate Help | i Comments | | 1 Share | in this examp[e} General Mu[ti-use

B fem  wgxa|===io » E BRI s r0 @ ® Pain Relief

. 7 £ ) - Vv =

Pajteg B I U-|H-|g-A.|===== 8 $«% 9|0 il Format - Lt Sensitivity 2. Enter your updates and save your
- ) sheet.

Alignment Mumber Styles Cells Editing Analysis Sensitivity Add-ins ~

B11 - fe || 109948 v 3. The buttons for Validate Sheet and
g c 5 . . . y , . ] Next Error are in the top left corner of
' ' ' ' ' ' ! ! N the sheet. Click on Validate sheet.

Validate sheet

S
Next error
9

10 3 be ame Prod ame Romance Cop a g
11 |109348 CVS Headache Relief -| CVS Headache Relief {CVS Headache R Headache Relief f take one every 4 hoursno more than 12 in a d|ibuprofen

12 |
13 |
14
15 |
16 |
17 |
18 |
19 |
20 |
21
22 |
23 |
24 |
25 |
26 |
27 |

Clipboard [ Font

e Cop Prod Directio e Prod Directio e Prod gredie Prod a g ex Prod

May cause stomach ug none

| Caver | General Multi-use Pain Relief | Migraine Pain Relief Merchandise () ] [»]
] 0 -—a——+ 10m

Ready T Accessibility: Investigate

¥ CVSHedalth.
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Product Onboarding - Import Bulk Updates

Description / Steps

alidating the worksheet

|v validate only changed products
=

Validation result

0

*

- 43
- 44
-45

Login

Username: |

Password: |

STEP managed user log in

Please log in using the form

lhammond

wreneeq Iy

@)

Forgot STEP password

oK | Cancel

0 Smartsheet has been authenticated for user lhammond. You can close this window

Validate Smartsheet Contents X
W
=
Validation result
Merchandise:
All 6 Examined products QK
6

Validate sheet

Next error

* Product Name

Supplier Produ

15T A o

ct Desci Projected Supplier De

Supplier Brand

Product Title Product Videos

oF CVS Artist Accessg)
| <li=18456789010928 is already onboarded by supplier </li=<li=Product Type is mandatory and cannot be null</li= }6

14  ©2021CVS Health and/or one of its affiliates. Confidential and proprietary.

1.

Validate Smartsheet Contents box will
display.

The login box will display and will open
the browser window to the login page.

Enter your login credentials and login.

The message will display for you to
close the window.

Click on Login, once you have closed
the browser window.

The sheet will validate and display the
Validation result. In our example there
were no errors. Click on Done.

If there are errors, you will see the row
with the error will display in red. Hover
over the cell and the errors will be
displayed. In this example, there is a
UPC error and Product Type is
mandatory and cannot be null.

Correct the errors and go through the
validation process as outlined above.
Although, you will not have to login
again.

¥ CVSHealth.



Product Onboarding - Bulk Product Update

— 55':,:',5',,- + lyn Hammend « English US » Main o X
e st g 1. Go back to the Supplier Web Portal
s v Supplier Onboarding New Agent Onboarding Clarification Workfiow Supplier Maintenance Onboard new Product Onboard a New NFR Product Lil'lk.ﬁ home screen and locate the Llnks
s ® s 22 za 22 widget.
_— = supplier self enboarding process 2. Click on Import Smartsheet for
- guigelines Product Maintenance.
nk to CVSSuppliers.com . .
[ — 3. Click on Choose File.
Product Maintenance For . Product NER Maintenance Product Variant Creation Product Variant Maintenance Product darification Bulk Product Creation Tem Import entities Advanced S=arch For Product 4. Fi[e Open dialOg bOX Will diSp[ay,
= 2 2 2 Clone Product highlight the file that you just updated
_— S Clone NFR Product and validated.
mport Smartsheet For Bulk Product 5. Clickon Open.
R 6. The file name will be in the Import
e A e e Smartsheet box, click on OK>
e 7. The background process window will
open letting you know that the import
Import Smartsheet process has started.
4\ ‘r » ThisPC » Downloads » v O O Search Downloads
Mo file chosen
Organize v New folder T m @ Import Smartsheet
—ance _J 3D Objects 2 MName Date modified A
= I Desktop Select Smartsheet file

[£ Documents v Today (2 e Choose File | Product_Supplier...17_13.51.59.xsm
. sl 17/2023 2:18 PR

!53 Product_Supplier_Maintenance_Mass_Upload-2023-08-17_13.51.59,

- Downloads [33) MDM Product UAT Tracker (2) xlsx N
D Music v € 3 Import hidden rows Cance

File name: | v| AN Files () v
_" e

Creation of background process initiated BGP_86575245 (Web Ul X

15  ©2021CVS Health and/or one of its affiliates. Confidential and proprietary. Smartsheet Import) i ’CVSHeCﬂﬂ'L




Product Onboarding - Import - Bulk Updates

mport Process Screen

Description / Steps

Click on the blue hyperlink.

2. This will open the window with the
details of the upload.

3. The status will show Succeeded when
Node Details the import is finished and successful.

Health

ROV DI T 4. This the detail pane and can be

Tree o srasEe scrolled to see each of the steps of the
o e import Mansger ‘le \g import. This would outline any errors
e S” ) that are reported during the upload
3/29/23 £:03:59 PM prOCGSS.

-~
.

Creation of background process initiated BGP_86575245 (Web Ul X
Smartsheet Import)

45
Plancgram Search -

3/29/23 4:04:00 PR
Pricing Link Search

Product Search D Export
D Type o Text
1 info Retrieval starte Mar 29 16:03:59 ECT 2023)
o Retrieved 5591 s (Wed Mar 29 16:03:59 ECT
778 nfo 2003
2023)
3555 nfo Conversion started (Wed Mar 29 16:03:39 EDT 2023}
5332 infa Converted 0 objects (Wed Mar 29 16:03:59 EDT 2023)
7108 nfo Logged on
5886 infa Mapping started (Wed Mar 29 16:04:00 EDT 2023)
Mappin (Wed Mar 29 16:04:00 £
10663 nfo iﬁlaﬁp g completed (Wed Mar 6:04:00 EOT
12440 Info Impaort Started
14217 nfo Logged On
15994 info Using import mode "domain”
o Starting first import pass (creating system setup
7 Info
objects)
195458 info Starting second import pass {importing data) -

A User Settings

L System Settings

[1sTiBO
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